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Microsoft Outlook Express 5 and 6 — Email Client Settings

1. Open Microsoft Outlook Express
2. From the 'Tools' menu, select 'Accounts'.
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3. From the 'Internet Accounts' screen, click 'Add' then select 'Mail...' from the drop-down menu.
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This will open the internet connection wizard.
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4. Inthe internet connection wizard type your name in the 'Display name:' field, as you would like
it to appear in the ‘from’ field of your outgoing mail, then click 'Next'.

Internet Connection Wizard |

Your Name

When you zend e-mail, your name will appear in the From field of the outgoing message.
Type vour hame az you would like it to appear.

Display name: |.J oe SmitH

Far example: John Smith

< Back I Meut > I Cancel

5. Inthe 'E-mail address:' field, enter your full email address (for example,
"user@yourdomain.co.nz"). Click 'Next'.

Internet Connection Wizard Ed |

Internet E-mail Address

“our e-mail address iz the addresz other people uze to zend e-mail meszages to you.

E-mail address: Iiue@yourdumain. co.ng

For example: someonet@miciozoft. com

< Back I ket = I Cancel
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6. Inthe 'E-mail Server Names' screen, enter the following information:
E-mail Server Names

e My incoming mail server is a 'POP3' server.
e ‘Incoming mail (POP3,IMAP or HTTP) server’ enter: pop3.mailmortal.co.nz

e ‘Outgoing mail (SMTP) server’ enter: smtp.mailmortal.co.nz

Internet Connection Wizard |

E-mail Server Hames

FOP3 w | zerver.

Fy inzoming mail zerver iz a

|ncoming mail [POP3, IMAP ar HTTF] zerver:

pop3.mailmortal. co.nz

A SMTFR zerver iz the zerver that iz used for pour outgoing e-mail.

Outgaoing mail [SM TP server:

smtp.mailmartal.co.nz

< Back Mest = Cancel
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7. Inthe 'Internet Mail Logon' screen, enter the following information:

Internet Mail Logon
a. Account name: enter your email @mailmortal.co.nz example:joe@mailmortal.co.nz
b. Password: Enter your Mail Mortal password.

c. Tick the box marked 'Remember password'

8. Click ‘Next’

Internet Connection Wizard
Internet Mail Logon
Type the account name and password pour Intermet zervice provider has given you.
Account name; Iiue@mailmurtal.ca.nz
Pazewond: |uuu.|
[+ Remember password
If wour Intemet service provider requires you to use Secure Password Authentication
[SPA4) to access vour mail account, select the 'Log On Using Secure Password
Authentication [SPA]' check box
[” Leg on using Secure Password Authentication [SPA]
< Back I MHest » I Cancel |
9. Click on 'Finish'.
Internet Connection Wizard E|

Congratulabions

ou have successiully entered all of the information required to zet up your account,

To zave theze settings, click Finizh.

[ < Back ]| Finizh |[ Cancel
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10. Again, click ‘Tools” and then select ‘Accounts’ this will again open the internet accounts screen.

11. From the 'Internet Accounts' screen, select your Mail Mortal email account (usually

pop3.mailmortal.co.nz) then click on 'Properties'.

ocemetAccouns G|

All |Mail I Pews I Directony Servicel

%‘v"eriﬁign Internet Directory Se...  directory zervice Local Area Me

%Yahaa! People Search directary service Local &rea Me

1 | B

»

Account | Type | Connechion Remove |
%Active Drirechony directary service Local Area Me i

% Bigfoot Internet Directory Ser...  directory zervice Local Area Me Properties |
% InfoSpace Business F)lreu:tu:ury... d!rectnr_l,l SE.'W!CE Local Area Me Set as Defaul |
% InfoSpace Internet Directary ... directory zervice Local Area Me

3.mailmartal. co.nz rnail [default] Ay Avallable Irnpart. . |
%Whu‘w"here Internet Directony...  directory service Local &rea Me Expoart... |

Set Order... |

Cloge

12. Select the 'Servers' tab. Under 'Outgoing Mail Server' tick the box next to 'My server requires

authentication' and click ‘Apply’

"_m; pop3.mailmortal.co.nz Properties K B |

General Servers |Eu:unneu:tinn| Seu:urit_l,ll .-’-'-.dvanu:eu:ll

Server Information

bu incoming mail zerver iz a IF'EIF'E TEIVEL

Incoming mail [POF3): Ipu:up3. mailmoartal. co.nz

Outgoing mail (ST Ismtp.mailmnrtal.cu.nz

Incoming kail Server

Account name: Iine@yuurdnmain.cu.nz

Pazzword: |uuu

[¥ Bemember password

[ Log on using Secure Passwaord Authentication

Outgaoing Mail Server

V¥ by server requies authentication

(] Cancel Apply
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13. Select the 'Advanced' tab and enter the following information:
Server Port Numbers

e 'Outgoing mail (SMTP)' Enter port number: 587
e 'Incoming mail (POP3)' Should automatically be 110. If not enter port number: 110

Delivery
e Tick the box marked 'Leave a copy of messages on the server'

¥ pop3.mailmortal.co.nz Properties HE |

General | Servers | Connection | Securty Advanced |

Server Port Mumbers

Dutgoing mail [SMTP): IEE? Usze Defauls |

[~ Thiz server reguires a secure connection [S5L]

Incoming mail [POP3): I'I 110

[~ This server iequires a secure connection [S5L)

Server Timeouts

Shot —F————— Long 1 minute

Sending
[~ Break apart meszages larger than IEEI 3: kB
Delivery

v Leave a copy of messages on server

[ Bemave from server after IE 3: day(z]

[ Remaove from server when deleted from 'Deleted [tems'

k. I Cancel | Apply

14. Click 'OK'".

Congratulations, you have now completed your setup of Outlook Express. Mail Mortal will now be
protecting your inbox from unwanted spam meanwhile delivering you a report so you can see
exactly what has been blocked. If you have any queries please do not hesitate to contact us.

Kind regards,
The Mail Mortal Team

Email: info@mailmortal.com

Ph: (03) 96517289
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