mail mortal

antispam

Microsoft Outlook 2007 — Email client settings

1. Open Microsoft Outlook 2007
2. Click ‘tools’ and then select ‘Account Settings’
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3. Select the E-mail tab and click ‘New’

Account Settings

E-mail Accounts
‘fou can add or remove an account. You can select an account and change its settings.

Data Files I RS5 Feeds I SharePaint Lists | Internet Calendars | Published Calendars I Address Books |

o Mew... 5 Repair... O Change... £ SefasDefaul X Remove & &

| Type |
Excchange {send From this account by default)

Mame
james@globalpe, co.nz

Selected e-mail account delivers new e-mail messages to the Following location:

Mailbox - James Duder' Inbox

Close |
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4. Check the box ‘Microsoft Exchange, POP3, IMAP, of HTTP’ and then click next.

Add New E-mail Account Eq

Choose E-mail Service

{* Microsoft Exchange, POP3, IMAP, or HTTP

Connect to an e-mail account at vour Internet service provider (ISP) or your
arganization’s Micrasoft Exchange server,

" Other
Caonnect to a server type shown below,

Cutlook Mobile Service (Text Messaging)

= Back I Mext = I Cancel

5. Check the box ‘Manually configure server settings or additional server types’

Add New E-mail Account E3

Auto Account Setup

Your Name: I

Example; Barbara Sankavic

E-mail Address: I

Example: barbara@contoso, cam

Password: I

Retype Password: I

Twpe the password your Internet service pravider has given you,

Iv Marwally corfigure server settings o additional server types:

< Back I Mext = I Cancel
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6. Check the box ‘Internet email’ and click ‘Next’

Add New E-mail Account Ed |

Choose E-mail Service

............................................

Conneck to wour POP, IMAF, or HTTP server bo send and receive e-mail messages.

i~ Microsoft Exchange
Conneck to Microsoft Exchange for access bo wour e-mail, calendar, contacts, Faxes and voice mail,

{~ oOther
Conneck to a server bype shown below,
Cutlook, Mobile Service (Text Messaging)

< Back I Mext = I Cancel
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7. Within the ‘Internet E-mail Settings’ screen add your information as below:

Your Name: Your name as you would like it to appear on outgoing emails

E-mail address: Your email address in full
Account type: POP3

Within ‘Incoming mail server’ enter: pop3.mailmortal.co.nz

Within ‘Outgoing mail (SMTP) server’ enter: smtp.mailmortal.co.nz

Within username enter your email address @mailmortal.co.nz

Password: Enter your Mail Mortal password
Tick the box marked ‘Remember Password’

8. Click ‘More settings’

Add Mew E-mail Account

Internet E-mail Settings
Each of these settings are required ko get your e-mail account working,

User Information

Your Mame:

E-mail Address:

|J.:.e Smith

Iju:ue@glu:ul:ualpu:.u:u:u.n2|

Server Information

Account Type:

IF'DF'S |

Incoming mail server: IPDF'3-mai|mDrta|-ED-n2

Cukgaing mail server (SMTP: Ismtp.mailmurtal.cu.nz

Logon Information

User Marme:

Password;

Ijl:ue@mailml:urtal.l:l:u.nz

I*******

¥ Remember password

™ Require logon using Secure Password Authentication (SP&)

Test Account Settings

afker filling out the information on this screen, we
recommend you kest vour account by clicking the
buttan below, (Requires netwark conneckion

Test Account Settings ...

More Settings ... |

< Back I Mexk = I Cancel |

This will open the internet email settings screen.
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9. Select the ‘Outgoing Server’ Tab and Check the boxes: ‘My outgoing server (SMTP) Requires
Authentication’ and ‘Use the same settings as my incoming mail server’ click on the ‘Advanced’
tab

Internet E-mail Settings

General Cukgoing Server |Connection I Advanced I

¥ My outgoing server (SMTE) requires authentication;

o) Use same settings as my incaming mail server
e Log on using

User: Mame: I

Bassward) I

¥ | Eemember password
I” | Requite Secure Password Authentication (SPa)

£ Lag on ta incoming mai server before sending mail

QK I Cancel

10. Select the ‘Advanced’ Tab and change
e ‘Outgoing server (SMTP)’ to: 587
e ‘Incoming Server (POP3)’ should be 110, if not change this to 110. Click ‘OK’

Internet E-mail Settings Ed

Gemeral I Oukgoing Server I Conneckion  Advanced |

Server Port Numbers

Incoming server (POP3): I 1o Use Defaults |

[~ This server requires an encryphed conneckion {551
Oukgoing server (SMTR): | 557]

lUse the Following tvpe of encrvpted connection: INDne v|

Server Timeouks
Short  =F————— Long 1 minute

Delivery
[ Leave a copy of messages on the server

I | Remaove From server after Im 3: days

™ Remove from server when deleted from 'Deleted Ttems'

(0] 4 I Cancel
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11. Click ‘Next’.

Add New E-mail Account |

Internet E-mail Settings
Each aof these settings are required ko get your e-mail account warking,

User Information Test Account Settings

Your Mame: IJ,:,E Smith After filing out the information on this screen, we
recommend you test your account by clicking the

E-mail Address: Ij':'E@gl':'balp':":':"nzl button below, (Reguires network connection)

Server Information
Test Account Settings ...

Account Type: Ip@p3 j

Incoming mail server: IprS.maiImDrtaI.cD.nz

Qukgoing mail server (SMTR; Ismtp.mailmnrtal.cn.nz

Logon Information

User Mame: |jne@mailmurtal.cu.nz

Password; I*******
¥ Remember password

™ Reguire logon using Secure Password Authentication (SPA) More Settings ... |

< Back I hlexk = I Cancel |
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12. Click ‘Finish’

Add New E-mail Account |

Congratulations!

You have successfully entered all the infarmation required to setup your
accounk,

To close the wizard, click Finish,

-

< Back I Finish I

Congratulations, you have now completed your setup of Outlook 2007. Mail Mortal will now be
protecting your inbox from unwanted spam meanwhile delivering you a report so you can see exactly
what has been blocked. If you have any queries please do not hesitate to contact us.

Kind regards,
The Mail Mortal Team

Email: info@mailmortal.com

Ph: (03) 96517289
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