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antispam

Microsoft Outlook 2003 — Email client settings

1. Open Microsoft Outlook 2003
2. Click ‘Tools’ and then select ‘E-mail Accounts’
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In the E-mail Accounts screen check the box to ‘Add a new e-mail account” and click ‘Next’.

E-mail Accounts I

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

* add a new e-mail account!

" Wiew or change existing e-mail accounts

Directory

" Add a new directory or address book

" Wiew or change existing directories or address books
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4. Check the box ‘POP3’ and the click ‘Next’

E-mail Accounts |

Server Type
‘fou can choose the bype of server vour new e-mail account will work, with,

" Microsoft Exchange Server

Zonneck to an Exchange server bo read e-mail, access public Folders, and share
docurnents,

* POP3
Conneck bo a POP3 e-mail server to download your e-mail,
" IMAP

Zonneck to an IMAP e-mail server to download e-mail and synchronize mailbos:
Folders,

" HTTP

Conneck bo an HTTP e-mail server such as Hoktmail to download e-mail and
synchronize mailbox Folders,

i~ padditional Server Types

onnect to another workgroup or 3rd-party mail server,
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5. Within the ‘Internet E-mail Settings (POP3)’ screen add your information as below:
e Your Name: Your name as you would like it to appear on outgoing emails
e E-mail address: Your email address in full
e Account type: POP3
e  Within ‘Incoming mail server’ enter: pop3.mailmortal.co.nz
e  Within ‘Outgoing mail (SMTP) server’ enter: smtp.mailmortal.co.nz
e Within username enter your email address @mailmortal.co.nz
e Password: Enter your Mail Mortal password
e Tick the box marked ‘Remember Password’
6. Click ‘More settings’

E-mail Accounts |

Internet E-mail Settings {POP3)
Each of these settings are required to get vour e-mail account working.

User Information Server Information

Yaur Manme: I_'||:|E_. Smith Incaming mail server (POP3: Ip-:npS.maiIm-:urtaI.cD.n2|

E-mail Address: Ijue@glubalpc.cu.nz Cukgoing mail server (SMTP): Ismtp.mailmurtal.cu.nz

Logon Information Teskt Settings

User Marme: Ijne@mailmnrtal.cn.nz After filling out the information on this screen, we
recommend you kesk vour account by dlicking the

Passwiord: |*** button below, (Requires network conneckion)

¥ Remember password
Test Account Setkings ...

[ Log on using Secure Password

Buthentication (SPA) Maore Settings ...
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This will open the ‘Internet Email settings’ Screen.
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7. Select the ‘Outgoing Server’ Tab and Check the boxes: ‘My outgoing server (SMTP) Requires
Authentication’ and ‘Use the same settings as my incoming mail server’ and then select the

advanced tab. Internet E-mail Settings |
General Cutgoing Server |Cnnnectinn I Advanced I

W My oubgoing server (SMTP) requires authentication

% Use same setkings as my incoming mail server

{~ Log on using

Wser Mame: I

Bassword; I

¥ Remember password
[T Log on wsing Secure Password Authentication (SPA])

™ Log on ka incoming mail server before sending mail

Ok I Cancel

8. On the ‘Advanced’ Tab and change
e ‘Outgoing server (SMTP)’ to: 587
e ‘Incoming Server (POP3)’ should be 110, if not change this to 110. Click ‘OK’

Internet E-mail Settings Ed |

General I Qubgoing Server I Conneckion  Advanced I

Server Port Numbers

Incaoring server (POP3): I 110 Use Defaults |

[ This server requires an encrypted connection (3300

Qubgoing setver (SMTR): I g57|

[ This server requires an encrypted connection (S50

Server Tirneouts

Shott = fF———— Long 1 minuke

Delivery

[ Leave a copy of messages on the server

I” Remove from server aFterI 10 3: days

I™ Remove from setver when deleted from 'Deleted Tkems'

(0’4 I Cancel
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9. Click ‘Next’.

E-mail Accounts |

Internet E-mail Settings {POP3)
Each of these settings are required to get vour e-mail account working.

User Information Server Information

Yaur Manme: I_'||:|E_. Smith Incaming mail server (POP3: Ip-:npS.maiIm-:urtaI.cD.n2|

E-mail Address: Ijue@glubalpc.cu.nz Cukgoing mail server (SMTP): Ismtp.mailmurtal.cu.nz

Logon Information Teskt Settings

User Marme: Ijne@mailmnrtal.cn.nz After filling out the information on this screen, we
recommend you kesk vour account by dlicking the

Passwiord: |*** button below, (Requires network conneckion)

¥ Remember password
Test Account Setkings ...

[ Log on using Secure Password

Buthentication (SPA) Maore Settings ...
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10. Click ‘Finish’

E-mail Accounts | x| |

Congratulations!

You have successfully entered all the information required to
sekup wour accaunt,

To close the wizard, click Finish,

= Back

Congratulations, you have now completed your setup of Outlook 2003. Mail Mortal will now be
protecting your inbox from unwanted spam meanwhile delivering you a report so you can see exactly
what has been blocked. If you have any queries please do not hesitate to contact us.

Kind regards,
The Mail Mortal Team

Email: info@mailmortal.com

Ph: (03) 96517289
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